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1. General Background

Oxfam GB together with its consortium partners ACF, Elkana, RCDA (hereafter ENPARD consortium) are currently implementing the EU funded project: “Towards a new direction: Supporting Agricultural Cooperation in Georgia” (ENPARD) that aims to support the development of farmers groups in Georgia and builds upon the government's efforts to create a more conducive environment for agricultural cooperation. The Specific objectives of the project are:

1. To support the establishment and strengthening of business-oriented farmers groups to promote increased effectiveness and competitiveness of small farmers in the agricultural economy.

2. To facilitate the creation of a more conducive, sustainable environment for the development of farmers groups in Georgia.

Efficient and effective suppliers are critical to achieving much of what we do. Our supply policy is to obtain best overall value for money in procuring the goods, works and services that are required; to recognise the safety, health, environmental and ethical impact of all supply decisions – and involve suppliers in minimising negative effects; to develop relationships with the supply market that support mutual understanding of our needs and our suppliers’ capabilities, and to ensure consistency of quality, reliability, availability and performance at affordable cost.

2. Value Statement:

Value for money is very important to us, as any money saved that can be used on our development work throughout the country. Consortium will also consider the following aspects (but not only) when choosing a preferred supplier: 

· Product quality

· After sales service

· Technical service and spares back-up

· Availability and reliability of the product
· Willingness to comply with Oxfam GB’s Ethical Purchasing Policy

3.  Ethical Purchasing Policy:

See Appendix A

ENPARD consortium operates an Ethical Purchasing Policy (EPP) covering the purchase of all goods and services. This incorporates a Code of Conduct for Suppliers, which provides a number of standards for Oxfam GB and its suppliers, relating to labour and human rights conditions, environmental impacts and business relations throughout the supply chain. 

ENPARD consortium expects suppliers to demonstrate commitment, at director level, to the standards and principles in the Ethical Purchasing Policy and to assessing and managing risks in the supply chain. It is a requirement of conducting business with Oxfam that you confirm, or agree to work towards, the standards and principles in the Code of Conduct for Suppliers.

ENPARD consortium is committed to working with existing and future suppliers to ensure that the Ethical Purchasing Policy and its implementation are approached in a practical, realistic manner, taking into account local custom and practice. However, a willingness to endorse the Code of Conduct for Suppliers, and make systematic improvements towards full compliance with the published standards, will be a consideration in the selection and retention of all suppliers. 

4. Purpose of the tender
This invitation to tender has been issued for the sole purpose of obtaining offers for the supply laptops and printers  against the specifications contained within this document.
5. Confidentiality

All information contained herein is proprietary and confidential to the ENPARD consortium and all information and rights to the information shall be held in confidence by the potential contractor.

6. Disclaimer

ENPARD Consortium reserves the right to alter the dates of the timetable.  Consortium does not bind itself to accept the lowest or any tender.  Consortium is in no way responsible for the cost of preparation of the tender response.
7. Payment Terms

All specific terms and conditions of the procurement process will be regulated by the written agreement between the ENPARD Consortium Members and selected supplier(s)

The maximum advance payment that can be requested is 30% of the total purchase value

In case of a request for any advance payment the bank guarantee must be provided by the supplier
8. Specifications, Requirements and Evaluation Tools

The onus is on the supplier to ensure that their offer is complete and meets the requirements. Failure to comply may lead to the offer being rejected without any reason being given. Please therefore ensure that you read this document carefully and answer fully all questions asked.

The overall estimated number of laptops to be purchased: 47
The overall estimated number of printers to be purchased: 47
The above numbers are yet estimates

Please complete the supplier’s questionnaire in Appendix B
Please provide quotation for the list of goods required in Appendix C. Please provide your quotes in Euro
There are three types of specifications given in Appendix C (in LOTs/3 LOTs in total)

Please provide quotations per LOT separately and make sure to indicate the LOT number. 

You can provide quotations for one, two or three LOTs at once.

Please note that the prices should be provided without software (windows and office) costs

The main purpose of evaluation and comparison of offers/bids is to determine which supplier(s) has (ve) the lowest price, highest quality of service and other non-price factors, such as
· Delivery conditions 
· Warranty conditions to be specified

· Previous experience of the supplier
· Country of origin to be specified
Please also consider the following:
· All prices shall be quoted without VAT and procurement of goods will only take place with VAT excluded prices

9. Additional Information and Documents Required 
The full tender pack submission should include the following:

Signed Ethical Purchasing Policy (Appendix A)

Completed and signed Supplier’s Questionnaire (Appendix B)

Completed, signed and stamped Request for Offer (Appendix C)

All documents requested in Appendix D
See Appendix E for additional documents required
10. Responses.

The completed tender documents should be submitted to Oxfam GB Georgia Office no later than 21 March 2016, 17:00 at:
Apt 2, 20 Kipshidze St.

Tbilisi 0162, Georgia

Please note that bid should be submitted in a sealed envelope and must not bear the name, or any markings, which may identify the bidding company or organisation. Only the project and lot  number should be indicated on the envelope: GEOA79/9
